
 
The Ark Policies and Procedures – Index 

 
Safeguarding and Promoting Children’s Welfare 
1.1          Children’s Rights and Entitlements 
1.2          Safeguarding and Child Protection 
1.2a        Bruising of immobile infants   
1.2b Promoting British Values and supporting the PREVENT Strategy 
1.3          Looked after children 
1.4          Confidentiality and Client Access to Records 
1.5          Information Sharing Policy 
1.6      Uncollected Child 
1.7      Missing Child 
1.8     Supervision of children on outings 
1.9      Maintaining Children's Safety and Security on Premises 
1.10    Making a complaint 
1.10a  Whistle blowing 
1.11 Valuing Diversity and Promoting Equality 
1.12 Supporting children with special educational needs 
1.13    Achieving positive behaviour 
1.14 Animals in the setting 
1.15 Administering medicines 
1.16 Managing children with allergies, or who are sick or infectious 
              Guidance on infection control in childcare settings (Published by Health Protection Agency) 

1.17 Nappy Changing 
1.18 No Smoking 
1.18a No Alcohol 
1.19    Food and Drink 
1.20    First Aid 
1.21    Photography Policy 
1.22    Mobile Phone, Camera, and Recording Devices Policy 
 

Suitable People 
2.1 Employment and Staffing 
2.1a     Safer Recruitment 
2.2 Induction of Staff, Volunteers, and Managers 
2.3 Student Placements 
 

Suitable Premises, environment and equipment 
3.1 Risk Assessment 
3.2 Health and Safety – General Standards 
3.4 Fire Safety and Emergency Evacuation 
3.6 Recording and reporting of accidents and incidents 
3.7 Food Hygiene 
 

Organisation 
4.1 Admissions and Attendance 
4.4 The role of the key person and settling-in 
4.6       Parental Involvement 
4.7 Working in partnership with other agencies 
 

Documentation 
5.1 Children’s Records 
5.2 Provider Records 
5.3 Transfer of records to school 
 
The Ark Privacy Notice 
Broadmoor Escape Procedure  
Fire Procedure 


